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REGISTRATION GUIDELINES: Academic year 2019/2020 

 

FIRST STEP 
Registration on the Unibg Portal to access online services. 

 
 

Registering for the first time, you will create personal username and password to be 

used thereafter in accessing the pre-evaluation call of the academic career 2019-

2020 

 

Click on the following link: 

http://sportello.unibg.it/esse3/Home.do 

 

 

PLEASE NOTE: First of all, click on ENG on the right top of 

the webpage 
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Click from here to the ENG 

 for English version 
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1-Click “Registration”: 
 
  
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After you changed your page to 

English, please click 

To reach a new user system, please 

click on Registration 
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2-Click “New user registration”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

To create a new user for pre-

evaluation system, please click: 
New user registration 
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3-Fill in the information required (fields with *are mandatory) and click “Next” 
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NOTE: The system will automatically calculate your Italian Tax code, as you may see below. Please 

go on clicking “Next” 

  

Please remember: you have to apply for the official Tax Code at the office in charge “Agenzia 

delle Entrate” once you arrive in Italy.  
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4-Fill in the information required about your permanent address – at home - (fields with * are 

mandatory). 

Click “Yes”  

Then click “Next”: 
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5- Fill in the information required –- (fields with * are mandatory) and Click “Next”: 
 

NOTE: The e-mail address is of a great importance for any communication the University needs to 

send to you or to find a forgotten password. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

These fields must be filled as shown. 
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6- Fill in the information required (fields with * are mandatory) and then click “Next”. 

   NOTE: Your password must contain at least 8 letters/numbers!! 
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7- Click “Confirm”: 
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8-Print the memo indicating your credentials.  

 

 

 

RESERVED AREA AND ACCESS TO SERVICES 

After activation, you can access your personal area  - and sign up for online services reserved 

for your profile. 
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IMPORTANT: Retrieving credentials and assistance 

 If you forgot your password and have access to the e-mail used in the registration 

process, click on “Forgotten password”, in the upper right corner. 
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Then, insert at least one of the three required credentials: Username, Italian Fiscal Code or 

Student ID (“Nome Utente”, “Codice Fiscale”)  
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