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To apply as an Erasmus/Exchange student at the University of Bergamo you have to
be nominated from your Home University and complete very carefully two online
procedures:

1 STEP: ONLINE PERSONAL DATA REGISTRATION
2 STEP: ONLINE APPLICATION FOR INCOMING STUDENTS

Before starting the online procedures you should have all the documents and
certificates required for the application, please check the following
webpage: incoming > application and the information that your home university has
sent you.

PLEASE NOTE:

O«

At the end of the 1st STEP you have to print/save a memo with your usernam e

(id) and password (pw).

At the end of the 2nd STEP you have to print/save a confirmation of Enrollment

O«

1st STEP: ONLINE PERSONAL DATA REGISTRATION

The on-line personal data registration on the University of Bergamo website is the first
step of the Erasmus application procedure
It requires that the language of your browser is in  English

Click on University of Bergamo website and click on_Dashboard

In the next paragraph you will find more details
Enter the access code you have received from the Virtual office (incoming fnno
reply email) of the International office of the University of Bergamo;

Complete with your name and surname without accents or special characters. |If
you have more than one name or surname please write them all (as in your identity
card or passport);

Please check the personal information that the International office has uploaded. If

they are wrong please conta ct the UNIBG International office to change them
before proceeding.

o PLEASE NOTE: FIELDS WITH * ARE MANDATORY


https://en.unibg.it/global/students-exchange/erasmus-incoming-students
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NOWFOLLOW STEP BY STEP

1- Start the on-line registration, either click here (English webpage) or go on the
university website and then click on DASHBOARD

eLearning | Web agenda | Help Desk | Dashboard | Contacts | Libraries

UNIVERSITA\

DEGLI STUDI
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About us - Study - Research - Engagement ~ Global ~ Life at UniBg -

Marie
Sktodowska-Curie
Actions

https://www.unibg.it/node/8391


https://sportello.unibg.it/Home.do;jsessionid=6FE185E1F5DCD2157F9638C908073054.jvm1a?cod_lingua=eng
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2- Click on the MENU on the right side.
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Welcome!

Functions available:

- pre-enrolment to degree courses (corsi di laurea);
- enrolment;

- enroliment in single courses (corsi singoli);

- print bulletins taxes;

- compiling the Study Plan;

- online application for a scholarship, accomodation service and / or other services for the Right to University Study;

- request for exemption from the payment of enrolment fees and university contributions;
- book exam;

- print certificates;

- request of Qualification;

3- Click on International Mobility on the right side
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Functions available:

- pre-enrolment to degree courses (corsi di laurea);

- enrolment;

- enrollment in single courses (corsi singoli);

- print bulletins taxes;

- compiling the Study Plan;

- online application for a scholarship, accomodation service and / or other services for the Right to University St
- request for exemption from the payment of enrolment fees and university contributions;

- book exam;

- print certificates;

dy;

Reserved Area
Registration
Login

Forgotten password

Facilities

Didactics

Exams

International mobility

Registrazione Aziende
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4 - Click on AUTHORISATION CODE FROM ACCESS CODE
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Reserved Area
Registration
Login

Forgotten password

Nelcome!

{ International mobility

Functions available:

Authorization code from Access Code

- pre-enralment to degree courses (corsi di laurea);

- enrolment;

- enrollment in single courses (corsi singoli);

- print bulletins taxes;

- compiling the Study Plan;

- online application for a scholarship, accomodation service and / or other services for the Right to University Study:
- reguest for exemption from the payment of enrolment fees and university contributions;

- book exam;

- print certificates;

5- Enter the access code you have received from UNIBG Virtual Office

Write your complete name and family name without accents and special
characters. If you have more than one name, write them all (as in your
passport or identity card)

Authorization code from ACCESS CODE

Enter the access code, name and family name.

—Access authorization form

ACCESS CODE*

Name*

Family Name*

Date of birth*

(dd/mm/yyyy)

3.
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6- NEW USER REGISTRATION: PERSONAL DETAILS

You can now modify the personal information that has been entered by the
International Office of the University of Bergamo.

saOxAGx AeFAx| 4¢ AEH 4aeaqa eA HAcgx 1 .¢0e

The Codice Fiscale/* § AL 1T é&O0x+ Jéoada 1 x [T A0iTOAHxO AT He

Please be aware this is not your official Italian Tax Code yo u gave to apply for the
official Italian Tax code. You can NOT use it in official documents in Italy.

You have to apply for it at the Italian Embassy in your country or once you arrive in
Bergamo you can apply. The International office will give you furthe r information and
support at your arrival.

% Mandatorydata

The page shows the form for entering and changing the user's personal details and place of birth "
L"_J Check List
Personal details

Name GRINGO

Family name ERASMUS

]38

Date of hirth 01/05/1998

(dd/mm/yyyy)
Sex* @ Male () Female
Nationality* GERMANY v
Country:* Germany
City not listed* BERLINO

Tax Code* RSMGNGI8E01Z2112P

(automatically calculated if not provided)

Back VB
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7- Permanent address and residence means your address in your home town.

Domicile: means your temporary address in Bergamo.
OptonA:Ka | &7 c¢cAijx AeH I xHA 1é¢eox0O A Eeééca é&A - xI
l OOExGG éG Hgx GAax AG ExGEOxAIl x+ AAGJXxE i
Option B: If you have already reserved accommodation in Bergamo at the question
‘Domicile address is the same asreG é O x A.l (xé\l¥ g Therairgthe next screen you
will have to fill with the information about your temporary address in Bergamo. Then
foéeil g *axLHt v
1 AARA éeAeéeLéec ijAoceOeHAr] &G Hgx OAAx 1 @&l
remember it you can e nter your date of birth.
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