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To apply as an Erasmus/Exchange student at the University of Bergamo you have to  
be nominated  from your Home University and complete very carefully two  online 
procedures:  

 
1 STEP: ONLINE PERSONAL DATA REGISTRATION  
2 STEP: ONLINE APPLICATION FOR INCOMING STUDENTS 
 
Before starting the online procedures you should have all the documents and 
certificates  required for the application, please check the following 
webpage:  incoming  > application and the information that your home university has 
sent you. 
 
 PLEASE NOTE: 
 
ǒ At the end of the 1st STEP you have to print/save  a memo with your usernam e 

(id) and password (pw). 
ǒ At the end of the 2nd STEP you have to print/save a confirmation of Enrollment  

 

1st STEP: ONLINE PERSONAL DATA REGISTRATION 
 
The on- line personal data registration on the University of Bergamo website is the first 
step of the Erasmus application procedure  
It requires that the language of your browser is in  English 
 

 
 Click on University of Bergamo website and  click on Dashboard  

In the next paragraph you will find more details  
 Enter the access code you have received from the Virtual office (incoming ʩ no 

reply email) of the International office of the University of Bergamo;  
 

 Complete wi th your  name and surname without accents or special characters.  If 
you have more than one name or surname please write them all (as in your identity 
card or passport);  
 

 Please check the personal information that the International office has uploaded. If 
they are wrong please conta ct the  UNIBG International office  to change them 
before proceeding.  

 
 

o PLEASE NOTE: FIELDS WITH * ARE MANDATORY  
  

https://en.unibg.it/global/students-exchange/erasmus-incoming-students
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NOW FOLLOW STEP BY STEP   

 1-  Start the on - line registration, either click here  (English webpage) or go on the 
university website and then click on DASHBOARD  
 

 
  

https://sportello.unibg.it/Home.do;jsessionid=6FE185E1F5DCD2157F9638C908073054.jvm1a?cod_lingua=eng
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2-  Click on the MENU on the right side. 
 

 
 
 
 

3-  Click on International Mobility  on the right side  
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4 -  Click on AUTHORISATION CODE FROM ACCESS CODE  

 

 

5-  Enter the access  code you have received from UNIBG Virtual Office  

 Write your complete name and family name without accents and special 
characters. If you have more than one name, write them all (as in your 
passport or identity card)  
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6-  NEW USER REGISTRATION: PERSONAL DETAILS 

You can now modify the personal information that has been entered by the 
International Office of the University of Bergamo.  

sû×ÀĜ× ĂĉĤ×ʄ  4ĉ ĂĉĤ áêûû êĂ Ĥç× ʴ.ĉÓêÍ× áêĜÍÀû×ʵ áê×ûÓʊ  

The Codice Fiscale /ʴ¡ÀĹ ÍĉÓ×ʵ Ĵêûû Ì× ÍÀûÍĨûÀĤ×Ó ÀĨĤĉāÀĤêÍÀûûĺ Ìĺ Ĥç× ĜĺĜĤ×āʊ 

Please be aware this is not your official Italian Tax Code yo u gave to apply for the 
official Italian Tax code. You can NOT use it in official documents in Italy.  

You have to apply for it at the Italian Embassy in your country or once you arrive in 
Bergamo you can apply. The International office will give you furthe r information and 
support at your arrival.  
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7-  Permanent address  and residence means your address in your home town.  

    Domicile:  means your temporary address in Bergamo.  

Option A: Ká ĺĉĨ çÀĳ× ĂĉĤ ĺ×Ĥ Ìĉĉø×Ó À Ęĉĉā êĂ -×ĘâÀāĉʅ ÀĤ Ĥç× ėĨ×ĜĤêĉĂ ʴ4ĉāêÍêû× 
!ÓÓĘ×ĜĜ êĜ Ĥç× ĜÀā× ÀĜ Ę×ĜêÓ×ĂÍ×ʵ ÀĂĜĴ×Ę  ʴ·8zʵ ÀĂÓ Ĥç×Ă ÍûêÍø a8¶¡ʊ 

Option B: If you have already reserved accommodation in Bergamo at the question 
Dɹomicile address is the same as reĜêÓ×ĂÍ×ʌʶ .ûêÍø ʴagʵ. Then in the next screen you 

will have to fill with the information about your temporary address in Bergamo. Then 
ÍûêÍø ʴa×ĹĤʵʊ 

ʴ4ÀĤÀ êĂêĿêĉ ĳÀûêÓêĤÅʵʄ êĜ Ĥç× ÓÀĤ× ĺĉĨ ĜĤÀĘĤ×Ó ûêĳêĂâ êĂ ĤçêĜ ÀÓÓĘ×ĜĜʊ Ká ĺĉĨ Óĉ ĂĉĤ 
remember it you can e nter your date of birth.  

 

 
 
 

 

 

 

 

 

  


