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ONLINE PROCEDURE GUIDE   

ENROLMENT IN SINGLE COURSES 

 

Click on Internet Desk 

 

 

Click on Login and enter your credentials. N.B. If you have never been enrolled at the University of Bergamo, you must register 
first. 
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Click on the symbol in the top right corner to open the menu. 
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           Click on Secretariat 

Then click on Single Courses/Career Assessment... 
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Click on the Single Courses/Career Assessment button... 

 

Put the flag on Enrolment of individual courses... , then click on Next. 
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Click on Confirm and continue 
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Then enter (if not already present) the data relating to the identity document 
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In the next page, you have to select (through the "drop-down" menu) the Department of reference of the exams you want 
to enrol in 

 

 

Then insert your qualifications. N.B. A high school diploma is mandatory 
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Finally click on Confirmation of the request 

 

After completing the online procedure, use the Ticket platform (Student Helpdesk 
https://helpdesk.unibg.it/helpdesksegrestud/ ) to request the MAV for payment of enrolment from the Student 
Secretariat. 
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